KIEM TOAN NHA NUOC

TAI LIEU

HUONG DAN SU DUNG
HE THONG BAO CAO NHANH CUA KIEM TOAN NHA NUOC

Ha ndi, thang 8 nam 2019




Huréng dan sir dung khai théc hé thong bdo cdo nhanh ciia Kiém todn nha nuéce

MUC LUC
PHAN L. GIOT THIEU ..ottt 4
Chuong I. Gi6i thi€U CRUNG .....ccoiiiiii e 4
1. MUC HIBU CUA AT TIEU .ottt e et s e et e e saeesbeesreeareea 4
o 0P IV T I 7 U LT TR 4
TR I [0 2 To [ S SSSSTPS 4
4. DaNN SACK T VIEL T ........voveceecececeeceece ettt s s 4
5. QUY TAC CIUNG ..ottt se st neas 4
6. Cac didu Khién chung trén giao QiGN .......c..co.ovveevieeeeeieeeeseseeeseseee st 5
Chuong I1. CAc chite nang phan MEM .........cc.ccvvvivvieeeeeeeeeeeeeese e 6
1. CAC ChIC NANE PHAN MEM....ovivieiiiceeeeees ettt s st 6
2. PRAN QUYBN ST QUNG.....eveeeeeeeeeeeeee ettt en st en st eneeean 6
PHAN II. HUONG DAN SU DUNG CAC CHUC NANG PHAN MEM ........... 9
Chuwong I. C4c chire ndng chung ciia PhAN MEM..........cc.oovveiveriiereeeeeeeeseeeeas 9
1. DANg NHAP PRAN MEM ..ottt es s snaees 9
2. Thay d01 MALKNAU .......o.cvieeeeeeeeeeeee ettt neesans 10
3. DANG XUAL PRAN MEM ..ot 11
Churong I1. Cac chire nANE PhAN MEM..........c.oovvriireeeeeesceeeeece s 12
1. Khai th&c bdo cao tinh hinh xir 1y van ban cua CA NhAN ... 12
2. Khai thac bao céo tong hop tién do thuc hién Kiém toan ...........ccceveveeeveeeeeeeeeeeee e, 12

3. Khai thac bao co tong hop tinh hinh ghi nhat ky kiém toan va sé luong kiém toan vién

dang thure NIEN KIBM T0AN...........coivevieeieeeeeee sttt 12
4. Khai thac bao céo tong hop s6 liéu Kién nghi KIiem to&n............cc.ccevveeveceeeeeveeeeeeeeees e 13
5. Khai thac bao céo tong hop Tinh hinh thuc hién Kién Nghi........cccccceveeiiecieceeeeeen, 13
6. Khai thac bao c4o Tinh hinh thuc hién Kién nghi KRAC .........co.covieevieieeeeeeeeeeeeeeee e, 13
7. Khai théc bao cao Thong k& can bo theo DI Ché ..........c.cooovviveveeeieeeeeeeeeee e 13
8. Khai thac bao cao Thong k& can Do qUAN 1Y CAC CAP ......vveevevereieeceeeeeeeeeee e 14
9. Khai thac bao cao Thong k& can bo theo NGACH ........c..cvveveveveeeeeeeeee e 14

Kiém todn nha nuée - 2018 2



Huréng dan sir dung khai théc hé thong bdo cdo nhanh ciia Kiém todn nha nuéce

THONG TIN TAI LIEU

Ngay Nguwoi thuc hién M6 ta

..1...12016 Cap nhat ndi dung tai liéu
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Huréng dan sir dung khai théc hé thong bdo cdo nhanh ciia Kiém todn nha nuéce

PHAN L. GIOI THIEU
Chuwong I. Giéi thiéu chung
1. Muc tiéu caa tai liéu
Hudng dan ngudi ding thao tac, st dung khai thac cac chire ning trén hé

théng bao céo nhanh cua kiém toan nha nudc va cach thire truy cap vao cac phan
mém cua kiém toan nha nudc.

2. Pham vi cua tai liéu

Tai liéu dugc xay dung hudng téi déi twong st dung bao gém cac cong
chtc, vién chie, ngudi lao dong thudc Kiém toan Nha nudc hoic to chuc, cé

nhan khac do Tong Kiém toan Nha nudc quyét dinh cho phép truy cap vao phan
mém

3. Thuat ngir

STT Thuat ngir Y nghia

_ Nguoi str dung, ngudi van hanh, khai thac phan
1. | Nguoi st dung R

mem

2. | Thamsé héthong | La nhiing gia tri NSD c6 thé thay dugc

3. | Phan mém Hé thong bao céo nhanh ciia Kiém toan nha nudc

4. Danh sach tir viét tit

STT Tir viét tit Giai thich
1. | CSDL Co sé dir liéu

2. | KTNN Kiém toan nha nuéc

3. |NSD Nguoi su dung

5. Quy tac chung

STT Tir viét tat Giai thich

1. | (™ Thong tin bit budc nhap trén
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Huréng dan sir dung khai théc hé thong bdo cdo nhanh ciia Kiém todn nha nuéce

giao dién

Wam kiém todn

2. y Chon gia tri tir danh muc

binh dang truong ngay thang

nam la dd/mm/yyyy
3. || 9122018 G| q
Nguoi dung co thé chon tir lich
hoac nhap tryc tiép tir ban phim
4. it | Chon file dinh kém tir may tinh.

6. Cac diéu khién chung trén giao dién

STT | Diéu khién Mo ta

1 NGt & Hién thi ¢ ché d6 toan man hinh

2 | Nt Hién thi xem s6 liéu ¢ dang biéu db

3 NGt = | Hién thi xem s6 liéu & dang thdng tin so liéu chi tiét

4 TE C}}o p}‘lép Pgu(‘)’i sir dung thay d6i thong tin dat loc trén cac
Nut === biéu dd théng ké

. Hién thi chi tiét sb liéu theo timg don vi truc thudc kiém
Nut toan nha nudc

Cho phép ngudi sir dung truy cap nhanh cac phan mém

6 , e - 4 A
Nat twong ung cua so liéu thong ké
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Huréng dan sir dung khai théc hé thong bdo cdo nhanh ciia Kiém todn nha nuéce

Chuwong II. Cac chirc ning phin mém

1. Céc chire niing phan mém

Hé thdng béo cdo nhanh cua Kiém toan nha nudc cung cip cac chic ning
cho phép NSD khai thac thong tin cac s6 liéu bao co cua cac phan mém, bao gom:

- Bao cao tinh hinh xir 1y van ban cta ca nhan
- Bado cao téng hop tién do thuc hién kiém toan

- B4o c4o tong hop tinh hinh ghi nhét ky kiém toan va sb luong kiém toan
vién dang thuc hién kiém toan

- B4o céo tong hop s6 liéu kién nghi kiém toan

- B4o céo tong hop Tinh hinh thyc hién kién nghi
- B4o cdo Tinh hinh thuc hién kién nghi khac

- B4o c4o Théng ké can bo theo bién ché

- B4o céo Théng ké can bo quan 1y cac cap

- Bao cdo Théng ké can bd theo ngach

2. Giao dién cia phan mém

Kiém todn nha nurdc = (O objectObject] R0 &
Trang chi
Thuw dién t Quan Iy van ban va diéu hanh Quan ly can bd
Quan ly dio tao can bd Tién @6 kiém toan Nhat ky kiém toan
[ &%
Téng hop két qua kiém toan Theo dbi thuc hién kién nghi kiém toan S hoa va quan Iy hé so kiém toan
RS [® @
Quan ly ddu méi kiém toan Asosal 14 Chu tich Asosai
7 —
|¢ ~=/+
Thuc hién ki thuat kiém toan (linh viec BTXDCB) Thuc hién k¥ thuat kiém toan (Iinh vuc DN) Thuc hieén ky thuat kiém toan (linh vuc TC-NH)

Kiém todn nha nuée - 2018 6




Huréng dan sir dung khai théc hé thong bdo cdo nhanh ciia Kiém todn nha nuéce
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Huréng dan sir dung khai théc hé thong bdo cdo nhanh ciia Kiém todn nha nuéce

3. Phan quyén sir dung

Can ctr vao yéu cau thuc té, NSD duoc phan quyén khai thac theo ting béo
c4o cu thé va dir liéu dugc khai thac theo phan cap quan ly, cu thé nhu sau:
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Huréng dan sir dung khai théc hé thong bdo cdo nhanh ciia Kiém todn nha nuéce

PHAN II. HUONG DAN SU DUNG CAC CHUC NANG PHAN MEM
Chuwong I. C4c chire ning chung ciia phan mém

1. Piing nhap phan mém

1.1. M0 ta:

Str dung chirc ning nay dé dang nhap vao phan mém.

1.2. Péi twrong stz dung:

Tat ca cac vai tro, ngudi sir dung.

1.3. Thao tac s& dung:

- Bwée 1: Tai thanh dia chi cta trinh duyét web, NSD nhdp dia chi:
https://phanmemnoibo.sav.gov.vn/

- Buére 2: Hé thong hién thi cira sé dang nhép:

KIEM TOAN NHA NUOC

STATE AUDIT OFFICE OF VIETNAM

DANG NHAP

Dang nhap

Mdi ngudi st dung phan mém s& duoc cip mot tai khoan bao gom Tén diang
nhap, mat khau dé st dung phan mém. Nhap Tén ding nhap, mat khau vao céc &
tuong ung.

- Bu6c 3: Bam nit Pang nhap
+ Néu thong tin dang nhap chinh xac, NSD sé& thyuc hién thao tic phan mém

+ Néu thong tin ding nhap khong chinh xac, man hinh s& hién ra nhu sau:
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https://phanmemnoibo.sav.gov.vn/

Huréng dan sir dung khai théc hé thong bdo cdo nhanh ciia Kiém todn nha nuéce

KIEM TOAN NHA NUOC

STATE AUDIT OFFICE OF VIETNAM

DANG NHAP

Ngubdi dung c6 thé'khéng tén tai hodc c6 thé'ban nhap sai
tai khoah va mét khab.

R ‘ savianhmt |

&) | Nhap matknat |

Déng nhap

2. Thay ddi mat khau

2.1. M0 ta:

Str dung dé thay d6i mat khau ding nhap.

2.2. Poi twong sik dung:

Tat ca cac vai trd, ngudi st dung.

2.3. Thao tac s dung:

- Bwée 1: Tai thanh banner cia mdi cuia phan mém, di chudt vao biéu tugng

=8 dé thuc hién Doi mat khau:

B [ (@ [object Object] 0 8

Trang chi Théng tin ngurdi dang
Ho tén: MAC TUAN ANH
|_ Tai khodn: anhmt@sav.gov.vn
g . El Email: anhmt@sav.gov.vn

R A= N . Chirc vu: Chuyén vién
Thuw dién tur Quan ly van ban va d ) /

D6i mat khau | Dang xubt

- Buéde 2: Hé thong xuat hién man hinh thay d6i mat khau, NSD nhap thong

tin vao cac truong Mat khau cii, Mat khau mdéi, Khéng dinh lai mat khau
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Huréng dan sir dung khai théc hé thong bdo cdo nhanh ciia Kiém todn nha nuéce

KIEM TOAN NHA NUO'C

STATE AUDIT OFFICE OF VIETNAM

Nhap tén tai khoah

Nhp mét khals cd

é Nhap mat khal mai

Nhap xac nhan méat khal méi

- Bwoce 3: Chon nut Luu lai dé xac nhan viéc do6i mat khau.

3. Piang xuat phan mém

3.1. MO0 ta:

Str dung dé thoat khoi tai khoan sir dung phan mém

3.2. Déi twong sik dung:

Tat ca cé4c vai trd, ngudi str dung.

3.3. Thao tac s dung:

- Tai thanh banner cua moi phan hé cua phan mém, di chudt vao bi¢u tugng

dé thyc hién thoat khoi phan mém

B [l [ [object Object] 0 2

Trang chu Théng tin ngwrdi dung

Ho tén: MAC TUAN ANH
| Tai khodn: anhmt@sav.gov.vn

Email: anhmt@sav.gov.vn

o s P - ! Chirc vu: Chuyén vién
Thu dién tor Quan ly van banva d ) /

P6i mat khdu | Bing xust
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Huréng dan sir dung khai théc hé thong bdo cdo nhanh ciia Kiém todn nha nuéce

Chuong II. C4c chire ning phan mém

1. Khai thac bao céo tinh hinh xir ly vian ban cia ca nhan

1.1. MO ta:

1.2. Déi twong sir dung:

1.3. Thao tac s& dung:

- Budce 1:

- Budce 2:

2. Khai thac bao cao tong hop tién dé thuc hién kiém toan

2.1. M0 ta:

2.2. Poi twong sik dung:

2.3. Thao tac s dung:

- Budce 1:

- Budce 2:

3. Khai thac béo cao tong hep tinh hinh ghi nhat ky kiém toan va sé
lwong Kiém toan vién dang thuc hién kiém toan

3.1. MO0 ta:

3.2. Doi twong sik dung:

3.3. Thao tac s dung:

- Budce 1:

- Budc 2:
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Huréng dan sir dung khai théc hé thong bdo cdo nhanh ciia Kiém todn nha nuéce

4. Khai thac bao cao tong hop so liéu kién nghi kiém toan

4.1. M0 ta:

4.2. Péi twong sik dung:

4.3. Thao tac s dung:

- Budce 1:

- Budce 2:

5. Khai théac bao cao tong hep Tinh hinh thwc hién kién nghi

5.1. MO0 ta:

5.2. Poi twong sik dung:

5.3. Thao tac s dung:

- Budc 1:

- Budc 2:

6. Khai thac b&o cao Tinh hinh thuc hién kién nghi khac

6.1. MO ta:

6.2. Doi twong sik dung:

6.3. Thao tac s dung:

- Budce 1:

- Budc 2:

7. Khai théac bao cdo Théng ké can b theo bién ché

7.1. M0 ta:
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Huréng dan sir dung khai théc hé thong bdo cdo nhanh ciia Kiém todn nha nuéce

7.2. Poi twong sik dung:

7.3. Thao tac s dung:

- Budce 1:

- Budce 2:

8. Khai thac bao cao Thong ké can b quan ly cac cap

8.1. MO ta:

8.2. Poi twong sik dung:

8.3. Thao tac s dung:

- Budce 1:

- Budc 2:

9. Khai thac bao cao Thong ké can b theo ngach

9.1. MO0 ta:

9.2. Déi twong sik dung:

9.3. Thao tac s dung:

- Budce 1:

- Budc 2:
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